JENZADBAK

Jenzabar® Higher Reach™

Instructor Web Account

Detailed below are the options available to an instructor when logged into the Instructor
Web Account.

View Schedule

When logging into the Instructor Web Account, the schedule for Upcoming Classes will appear.
The instructor can also select the “View Schedule” option to view their upcoming schedule.
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Upcoming Classes

_— Section 0 |
Date Time Offering Namae Numsber Location Meating Typs '
!
8/10/19 B0 AM--I0 The Governmental Audit: From Plasining 1o A0za21 Graduata School at Capital Gallery DCWASCAPGL, Tralning I
P Reparting Washingten/OC Session
B:30 AM-130 The Govemmental Audit: From Planning ta Graduate School at Capital Gallery DOWASCAPGY, Training
5/13/19 B07421
Reporting Washingion/0C Sestlon
6/12/19 B:30 AM-4.30 The Governmental Audit: Figm Planning 1o B02421 Graduate Schoo! at Capits! Gallery DCWASCAPGL, Training
PM Reporning Wathington/DC Session
B:30 AM-4:30 The Governmaental Audit: From Planning to Graduate School at Capits’ Gallery DCWASCARGL, Tralnlng
6/13/19 BO2421
M Heporting Washington/DC Sestlen
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Note: This view breaks down the courses by how many days it is going to take place.

o Example: If the course is schedule to run 06/10-13/19 (four days) it will appear on
the schedule four different times.
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Current Sections

Select “Current Sections” to view current class information. Sections in “Open” or “Underway”
status will appear in this area.
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MY SCHEDULE
Current Sections
Offaring Code Name Section Sumber Start Date End Date Action
FINCO 154001 Macaging Federal Year-End Spanding FINCOO15A001.71) 09/24/2018 0a/2s/2018 m
AUDTEO32GE0]1 The Governmaental Aud.1: From Plaaring to Reparting &DraE0 11/13/2018 11/18/2018 m
FINCTODDDO0L intrad toFi 1al Manag #0245%0 11/12/2018 11/16/2018 m
ADRIBTDDED00L Leattarship Sk:lis for Non-Suparvisors 800282 03/07/1019 03082013 m
BENEB201COCL CSRS 3rd FEAS Retrament and Sanabis BERER20LIDOOL {3) CON 03/18/2019 D3f21/20L% m
AUDTIOIIGEDL The Gove'nmental Aud.t: From Plaaring To Raportirg B01421 o08/10/2013 06/13/201% m

CONTALT S~ PRIVACY  STUDENTLOGIN  INSTRUCTOR LOGIN  Please call 1-B88-744-GRAD {4723} for nssistance, £ 01/

Note: To the right of each Section, click on “Show Detail” for Section Details including the
Maximum Enrollment, Estimate Enrollment and Actual Enrollment for the Section.

Instructors also have options to View/Grade Section, Send Email to Section and Show
Schedule.
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Section Details Information

Offering Name; The Governmental Audit: Frorn Planning to Reporting
Description:

i# you have been assigned to only portions of a perfarmance audit and need an overall perspeciive of the process, this course 18 for you. Imprave your knawledge and skills related to 2! phases
of the perfernance audit and the evaluation of results, By werking # case study throughcut the courss, exgerience a complete audit, indluding preparing an sudit justfication, planring and
cendacting a survey, ol g the authl and prepaning & rapo.

UPDATED T REFLECT THE REVISED 2014 TNTERNAL CONTROL STANDARDS ISSUED BY THE COMPTROLLER GENERAL

Thas course abigns with the follovarg Dol FA competencies,

Bo0 FM Cormnpetency Profidency Level Houry

Audt Concepts, Policies, and Principles ) 2

Auckt Flanning and Management 3 ie

Audrt Reporting 3 16

Whao Should Attend?
Augitors who have werked on portions of an dugit and want tg better undesstand ail phases of a perfermance audt

Aegel: |neemmathate
Learning Outcomes:

Pan for and rranage audit assignments

Identfy typas of evidence used by auditors and evaluate their guakty

Survey, review and commaen? cn the adequacy of controls and resofts

Organize and utliza your audtt documentaticn more effectively

tpiemant the audn plan using the recessary tasks and understand staff responsitihtes
Assemble a Bindings-based audit report that will obtain and maintan interest

Formulate valye-added recomendattzns and get them acceptad

L L

Course Outline:

Flease gljck hara to view zourse outline,
Section Nuinber: B02421

CEU Hours:

Max Enrolliment: 15

Estimate Enrollment;

Actual Enroiment: 5
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View/Grade Section:

This area contains the Grade Roster. Instructors can view student ID, Name and Email Address.
Instructors have the ability to issue final grades for the students. The grade scale that appears
on the web is the grade scale that is defaulted to the Section the Instructor is teaching.
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VIEW S5CHEDULE CURRENT SECTIONS COMPLETED SECTIONS CHANGE PASSWORD

Grade Roster

e e
c0000003s6 St yymeky i@ eraduateschooledn b oneredit Grade T E 23
0000000444 Jones, Nasit  tameka linsy@graduateschooledu o -) CEU”‘““"’RG““ COMPLETED  COMPLETED v m
coooooo7g8 Jones NickiaJ  tameka linzy @graduateschooledn &p\'mcndlmnde v m
sooonoo4a8 Lingy, Tameka umeh.linzy@graduatschml.edu CEU’ Noncredit Grade COMPLETED v [EELTHS

0000000335 ShinePurgle  tamebalin @graduateschooledu %p fNoncredit Grade COMPLETED ¢

CONTACT US ~ PRIVACY  STUBENT LOGIN  INSTRUCTOR LOGIN  Please call 1-8R8-744-GRAD [4723) for assistance. 13017 2018 Caniatr & twl LI5S

1. Leave the attendance information in the “Attendance Actual” field blank
Select the grade from the “Assign Grade” drop-down menu
a. Note: The only grade to be given is COMPLETED. If the student was a no show or
must make up the class leave the grade field blank.
3. Click on “Submit”
4. Repeat for each student

Send Email to Section:
Instructors have the ability to send an email to the enrolled students in the Section.

1. Click on “Send Email to Section”
a. Note: The email address that is attached to your account in Higher Reach is
where the email will come from.
i. Example: If your personal email address is the preferred address in
Higher Reach, when an email is sent to the student it will come from your
personal email and if they respond that is where it will go.
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2. Enter the “Subject”
3. Enter the “Message”
4. Click on “Send”

B

Graduate Schooi s,
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VIEW SCHEDULE CURRENT SECTIONS COMPLETED SECTIONS CHANGE PASSWORD

Email to the students enrolled in 802421

Subject

Message

CONTACTUS ~ PRIVACY  STUDENT LOGIN = INSTRUCTOR LOGIN  Please cal 1-888-744-GRAR (4723) for asaistance.  © 2617 J018 Graduato & bocl USA
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Show Schedule:

Instructors can select “Show Schedule” to view the schedule details for the specific Section.
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Saction Detalls

Section Details Information

Omering fiame: The Governmental Aud t Frzm Pigrung s Repormsg

Description:

' you: have Daen Btaignact ta only parpori of & performance Badit and naed an avarei parspachva of the rocess, this zoune 3 far you Improve your knawledgs erd tkdis related iz 84 phasay
of :ha serformance podizand me svaluaror of resu'ts By working B Sase 5tudy throughaut The caurie, svperiance a Samplete sudit inzlug rEEraaring an sudit lusihcanes, piann rg and

canduct’rg 8 survay, plasning the audit and Srepadng sregart
LPOATED TO AEFLECT T REVISED 2324 INTERYAL CONTIOL STANDAADS 35,50 BY THE COL'PTROLLEA GENERAL

Thit couse Agns with tna fo lawing Dod FU zompatancies

Who $hould Amend?

Db FM Compaetency Proficlency Level Hours
Sndit Coreents, Pelicies, and Prnoip e 3 2
ALgit Plarring srd aniferant 3 14
Augit Ragarreg 3 15

Suditets who have worked an 20rmiosi of 10 1ugt 303 want 33 Jeter undarsiand all preses of » parfarmanze sudit

f, Ingge

Learning Quicoman

Pian for arg manage audit sesigrmants
Igantfy typea of eviderce Lsed by aLcitos a=3 eusidte theitQual
Safvay, tesow #ng Zommast 3n e e adegquacy of coswsts ard reguks
Orguriza and uthae yaur sud ¢ dozumanizsion mare eMecrvely
Implement the sueit plan usng the rezesary tarks 8 wroeresd s rassa=i s | S
Azsarmbe a find rgs-based acdlt rapart that will o%ia'n acd ma.ntaindnterest

Course Qutline:

Flaase JUge mgrg T2 v ivs 23008 Suting
Section Number 382421

CEU Houniz

Max. Enrolimanz 2§

Estimate Enrodmaent:

Actual Evolimants 5

LR e ot

0610, 2019 ob/10 2019
o6, 11/2019 of '11f2o19
0613, 2019 o6, 12 2019

ob/13/209 o6,/13'2019

Start Time
8.30aM
BizoAM
BjoaM
Biye AM1

sa-added razommendirors and get tham azzapted

End Tima
430 L
.30 PM
4:30 PM
3.30 PAL

Trainl=ng Seslon
Training Session
Training Sesslon

Tralning Seavlen

Gra.(.!nm Schoal .al Cap:tal Gallery DC\t‘.JLSC.\};GL. Washingion, DC
Graduate School at Capita) Gallery DCWASCAPGL, Washington, DC
Graduate Schaol at Capital Galler; DCWASCAPGL, Washingten /DC
Graduate School at Capital Gallery DCWASCAPGL, Washington/DC
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Completed Sections

This area contains the same options as the Current Sections area for Sections that are in
“Completed” status. Instructors have the ability to view issued grades for Sections that are
completed and change grades if needed.

Real- Wortd Training For Real- World Chailenges
VIEW SCHEDULE CURRENT SECTIONS COMPLETED SECTIONS CHANGE PASSWORD

MY SCHEDULE

Completed Sactions

Offering Code Name Section Number Start Date End Date Articn
AUDTBO3IG001 The Governmental Mudt: Frem Plarnng to Reparting 802420 1LA3018  13/16/2018 -
FACTO00D00L Introductcr to Firancial Managament 872450 U208 11162018
BENESZ0:0001 CSRS and FERS Recrement and Benafits BENE3201D00Y.{1).CON 03/19/218  03/22/2019 m

CONTACTUS  PRIVACY  STUDENT LOGIN  INSTRUCTOR LOGIN = Please call 1-BB2-744-GRAD {4723] for assistance.  © 2017 JOIS G pheite choul ULA

Change Password

Instructors have the ability to change their password to their account after they login. It is
recommended that instructors change their password when logging into the Instructor Web
Account the first time.

Select “Change Password”

Enter the “Current password”

Enter the “New password”

Repeat the password in the “Confirm password” field
Click on “Go!”

»

1
2.
3
4
5
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VIEW SCHEDULE CURRENT SECTICNS COMPLETED SECTIONS CHANGE PASSWDRD

MY ACCOUNT

Change Password

Piease enter your current password and pew pasyword below:

Current password

New password LT ]

Confrn password

CGNTACTUS ~ PRIVACY ~ STUDENT LOGIN  INSTRUCTOR LOGIN  Please call 1-888-744-GRAD (4723} for nasistance. @) /007 JO18 Lraduste Sl USA




